Risk Management — Certified Referee Procedure

Go to ENYYSA website WWWW.ENYSOCCER.CONML.

Select “Risk Management” on the navigation bareR&f Attachment 1.

Note: If you prefer not to process your Risk Mamagat via the online system please go

to our website \WWW.ENYSOCCER.COM, select “Risk Management” on the top

navigation bar. Print out the “Alternate Backgrdudheck Procedure”.

3. Select “Continue”, under the “If you want to volaat, how do | get the required
Background Check?” Certified Referees requiriidpakground Check. Please select
continue”. Refer to Attachment 2.

4. Select the “Certified Referee” link. Refer to Attement 3 and 4.

Note: This is a long page Attachment 3 and 4 r&fléee top and bottom half of the page.

5. Alogin screen to the Certified Referee Risk Mamaget System will be provided. On

the left side is a contact name and engailbackgroundcheck@enysoccer.céon any

guestions. Review the material, and then seleckajin button. Refer to Attachment 5.

Select “Create an Account” to register for Risk gament. Refer to Attachment 6.

Enter your email addres¢You need a valid email account). Refer to Attachment 7.

Enter your information, then select “next”. RetferAttachment 8.

. Select “Register Myself. Refer to Attachment 9.

0. Select “Register” for the Voluntary Disclosure forRRefer to Attachment 10.

1. Enter your information. Insure that you enter ytgiven / legal namé and avalid

social security number

Note: This is a long page Attachment 11 and 12ctdlthe top and bottom  half of the

page

12. Select “Continue” at the bottom of the page.

13. Answer the questions honestly. Select Contindbeabottom of the page. Referto
Attachment 13.

14. Select “Select “Continue”.

15. Review the “Consent” and select “I Agree”. RefeAttachment 14.

16. In order to completely finish your registration ymust “Check Out”. A fee of $10 is
required. Please send your check to:

ENYYSA
53 N Park Ave Suite 103
Rockville Centre, NY 11570

17. Select “Confirm Order” to continue processinogiyBackground Check request.

18. Select “Done” and your request for a Backgrounddkhe completed. Note the
confirmation number for your records. Additionalyu will receive an email
confirmation. Subsequent to your email confirmation you will receve an email with
your eligibility. You must print and submit to the Association at the new referee
course or the re-certification course.Keep a copy for your records.

19. If you receive a disqualification email, pleaseteah ENYYSA Office at 516-766-0849

or email atenybackgroundcheck@enysoccer.com
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Attachment 1

Select Risk Management




Attachment 2

Select Continue




Attachment 3

Top Half of Screen




Bottom Half of Screen

Attachment 4

Select Certified Referee
(At the top of the list)




Attachment 5



Attachment 6

Select Create an Account




Attachment 7

Enter a Valid email address




Attachment 8

All fields are required with a
red asterisk.




Attachment 9

A

Select Register Myself
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Attachment 10

Select “Register” for the
Voluntary Disclosure
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Attachment 11

Top Half of Screen

Enter your Legal Name .

«-— | No Nicknames

LT

1 Required fields. Note the
date format MM/DD/YYYY

Gender = Male or Female
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Attachment 12

Bottom Half of Screen

Enter a Valid Social
Security Number.

If you do not have a social
security number you must
complete the “Alternate
Background Check”
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Attachment 13

14



Attachment 14

Select “I Agree” to the
Consent

15




Attachment 15

Select “Check Out”
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Attachment 16

Select “Confirm Order”
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Attachment 17

Record your Confirmation
Number and Select “Done”
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